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Month 

 
Content 

Essential 
Question(s) 

 
Standards (SPI’s) 

 
Literacy Focus 

 
Assessment 

 
Aug 

 
 
 
 

Keyboarding Review 

Public Speaking 

MS Word 

 

Name the process 
involved in setting 
up________ 

1.demonstrate a 
comprehension of material, 
technology media, 
components & their working 
relationship utilized within the 
industry 
3. apply typography, layout, 
design and composition 
concepts  
4. organize information & 
communicate ideas by 
visualizing space 
configurations and movement 

5.  relate & apply artistic 
knowledge, skills & 
techniques to the production 
of various projects  
6. communicate ideas & 
information to variety of 
audiences 
8. apply concepts, technology 
tools & resources to create 
content and communicate 
ideas   

Reading & writing 
required in daily 
assignments  

xProject/Presentation 
xTeacher Observation 
□ Show and Tell 
xSelf-Assessment 
xTest/Quiz 
□ Other_______________ 

 
Sept 

 
 
 
 

MS Excel 

MS Publisher 

MS PowerPoint 

 

Name the process 
involved in setting 
up________ 

1.demonstrate a 
comprehension of material, 
technology media, 
components & their working 
relationship utilized within the 
industry 
3. apply typography, layout, 
design and composition 
concepts  
5.  relate & apply artistic 
knowledge, skills & 
techniques to the production 
of various projects 
 
 
 
 
 
 

 

Reading & writing 
required in daily 
assignments 

xProject/Presentation 
xTeacher Observation 
□ Show and Tell 
xSelf-Assessment 
xTest/Quiz 
□ Other_______________ 



 
Oct 

 
 

 
 

Internet 

Equipment 

Project Management 

 

Name the process 
involved in setting 
up________ 

1.demonstrate a 
comprehension of material, 
technology media, 
components & their working 
relationship utilized within the 
industry 
3. apply typography, layout, 
design and composition 
concepts  
5.  relate & apply artistic 
knowledge, skills & 
techniques to the production 
of various projects 

Reading & writing 
required in daily 
assignments 

xProject/Presentation 
xTeacher Observation 
□ Show and Tell 
xSelf-Assessment 
xTest/Quiz 
□ Other_______________ 

 
Nov 

 
 
 
 

 
MS Producer 

 
 

Name the process 
involved in setting 
up________ 

1.demonstrate a 
comprehension of material, 
technology media, 
components & their working 
relationship utilized within the 
industry 
3. apply typography, layout, 
design and composition 
concepts  
5.  relate & apply artistic 
knowledge, skills & 
techniques to the production 
of various projects 

Reading & writing 
required in daily 
assignments 

xProject/Presentation 
xTeacher Observation 
□ Show and Tell 
xSelf-Assessment 
xTest/Quiz 
□ Other_______________ 

 
Dec 

 
 
 
 

Digital Editing/ 

Graphic Design 
 
 

Name the process 
involved in setting 
up________ 

4. organize information & 
communicate ideas by 
visualizing space 
configurations and movement 
8. apply concepts, technology 
tools & resources to create 
content and communicate 
ideas   

 xProject/Presentation 
xTeacher Observation 
□ Show and Tell 
xSelf-Assessment 
xTest/Quiz 
□ Other_______________ 

 


